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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

RECORDING AND DISTRIBUTION OF GRADES

I.
POLICY

1.00
GENERAL STATEMENT

1.01 During the course of a semester each instructor shall be responsible for the preparation of one grade report at the end of the term for each student who is listed on the official class roster as supplied by the Registrar.

II.
PROCEDURE

2.00
SPECIFIC STATEMENTS

2.01 Term grade records for each student listed on the corrected class roster shall be submitted to the Registrar’s office no later than noon of the second day following the final day of the grading period.

2.02 Grades are available to view through the student portal.

2.03 Parents and guardians of individual students may view grade reports only with the student’s written approval upon request through the office of the Registrar.
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